GSTR-1 for GST:

. Understand GSTR-1: GSTR-1 is a monthly or quarterly return that contains details of all
outward supplies (sales) made by a taxpayer. It needs to be filed by the 10th of the
following month.

. Types of Invoices: In GSTR-1, you need to enter details of different types of invoices
like B2B (Business to Business), B2C (Business to Customer), exports, and supplies to
SEZ (Special Economic Zone).

. Invoice Details: Each invoice entry should include details such as invoice number, date,
customer's GSTIN (Goods and Services Tax ldentification Number), customer's name (if
B2C), taxable value, and GST rate.

. HSN Code: Harmonized System of Nomenclature (HSN) codes for goods and SAC
(Services Accounting Code) for services should be mentioned for each item. This helps
in classification and taxation.

. Taxable Value and Tax Amount: Ensure that the taxable value and tax amount are

correctly calculated. This involves applying the appropriate GST rate to the taxable
value.

. Tax Rate: GST rates vary depending on the type of goods or services. Make sure you
are using the correct GST rate for each item.

. Reconciliation: Regularly reconcile the data entered in GSTR-1 with your sales invoices
to avoid any discrepancies.

. Amendments: In case of any errors or omissions, you can amend GSTR-1 in
subsequent returns. However, it's essential to rectify any mistakes at the earliest to avoid
penalties.

. Due Dates: Ensure timely filing of GSTR-1 to avoid late fees and penalties. The due
date for filing GSTR-1 is the 10th of the following month.

10. Software Assistance: Utilize accounting or GST software to streamline the process of

entering bills into GSTR-1. Many software solutions provide features for easy data entry
and validation.

11. Documentation: Maintain proper documentation of all invoices and supporting

documents for future reference and audit purposes.

12.Compliance: Ensure compliance with GST regulations and keep abreast of any

changes or updates in GST rules to accurately enter bills in GSTR-1.



