Creating a micro PowerPoint presentation focused on a single chart or graph can be a
great way to convey information concisely. Here's a step-by-step guide to creating one:

e Choose your data: Select the data you want to visualize. It could be anything
from sales figures to survey results or scientific data.

e Select a chart type: Choose a chart type that best represents your data.
Common types include bar charts, line charts, pie charts, and scatter plots.

e Create your chart: Open PowerPoint and insert a new slide. Then, go to the
"Insert" tab and select "Chart." Input your data into the Excel spreadsheet that
pops up, and choose the appropriate chart type.

e Customize your chart: Once the chart is inserted into your slide, you can
customize it further. Adjust the colors, fonts, and labels to make it visually
appealing and easy to understand.

e Add a title and labels: Make sure to include a clear title for your chart and label
the axes if necessary. This helps viewers understand what the chart is illustrating.

e Keep it concise: Remember, the goal of a micro PowerPoint presentation is to
be brief and to the point. Stick to one chart and keep your slide content minimal.

e Practice presenting: Practice your presentation to ensure you can explain the
chart clearly and concisely. Focus on the key points and insights that the chart
reveals.

e Review and revise: Finally, review your presentation to make sure it effectively
communicates your message. Revise as needed to clarify any confusing points
or improve the overall flow.



