
Getting Started with Tally Prime:

1. Installation:
● Download and install Tally Prime on your computer following the steps

outlined in the Tally Prime installation guide.
2. Launching Tally Prime:

● After installation, open Tally Prime from your desktop or Start menu.
3. Activating Tally Prime:

● If required, activate your Tally Prime license using the provided
activation key. Follow the prompts to complete the activation process.

4. Gateway of Tally:
● Upon launching Tally Prime, you'll land on the Gateway of Tally screen.

This is the starting point for accessing various features and
functionalities.

5. Company Creation:
● To start using Tally Prime, you need to create a company. Follow the

steps outlined in the previous response to create your company within
Tally Prime.

6. Navigation in Tally Prime:
● Familiarize yourself with the navigation within Tally Prime. Use arrow

keys, Enter key, and shortcut keys to move between different screens
and perform actions.

7. Basic Concepts:
● Understand some fundamental concepts in Tally Prime, such as:

● Masters: These are records containing information about
entities like ledgers, groups, stock items, etc.

● Vouchers: Vouchers are documents used to record various types
of transactions such as sales, purchases, payments, receipts,
etc.

● Ledgers: Ledgers represent individual accounts for recording
financial transactions.

● Groups: Groups categorize similar ledger accounts for better
organization and reporting.

● Reports: Tally Prime generates various reports like balance
sheet, profit and loss statement, cash flow statement, etc.,
based on the data entered.

8. Data Entry:
● Start entering transactions into Tally Prime using vouchers. Practice

entering sales, purchases, payments, and receipts to familiarize
yourself with the process.

9. Exploring Features:



● Explore different features and functionalities of Tally Prime, such as
inventory management, taxation, payroll, banking, etc.

10.Learning Resources:
● Take advantage of Tally Prime's official documentation, tutorials, and

online resources to deepen your understanding and enhance your
skills.

11.Practice:
● The best way to learn Tally Prime is through hands-on practice. Create

sample data, perform transactions, and generate reports to gain
proficiency.

12.Seek Help:
● If you encounter any difficulties or have questions, don't hesitate to

seek help from Tally's support resources or community forums.

Key Points to Remember:

● Start with the basics and gradually progress to more advanced features as
you become comfortable with Tally Prime.

● Regular practice is crucial for mastering Tally Prime and becoming proficient
in accounting and financial management.

● Stay updated with new features and updates released by Tally Solutions to
leverage the full potential of Tally Prime.

By following these steps and practicing regularly, you'll soon become proficient in
using Tally Prime for your accounting and financial management needs.


