
Overview:

● The Offline Utility for GSTR-1 is a tool provided by the Goods and Services Tax Network
(GSTN) to assist taxpayers in preparing their GSTR-1 returns offline.

● It enables taxpayers to prepare large volumes of data conveniently offline and then
upload it onto the GST portal for filing.

Features:
1. Offline Preparation: Taxpayers can prepare GSTR-1 returns offline without needing a

constant internet connection.
2. Bulk Data Entry: Allows taxpayers to upload large volumes of data in one go, minimizing

manual data entry errors.
3. Flexibility: Taxpayers can work on their returns at their convenience without worrying

about internet connectivity issues or portal downtime.
4. Error Checks: The utility performs basic validation checks to identify errors or missing

information before uploading the data to the GST portal.
5. Data Import: Taxpayers can import data from external sources such as Excel sheets,

making it easier to migrate existing data into the utility.
6. Data Export: After preparation, the utility allows taxpayers to export the data in JSON

format for upload to the GST portal.
Installation:

1. Download: Taxpayers need to download the Offline Utility for GSTR-1 from the GST
portal.

2. Installation: After downloading, install the utility on your computer by following the
on-screen instructions.

3. System Requirements: Ensure that your system meets the minimum requirements
specified for the utility to function properly.

Usage:
1. Data Entry: Enter invoice-level details such as invoice number, date, value, taxable

value, and GSTIN of the recipient.
2. Validation: The utility validates the entered data for errors or missing information.
3. Correction: If errors are found, taxpayers can correct them within the utility before

finalizing the return.
4. Save: Save the prepared return locally on your system for future reference.
5. Export: Export the prepared return in JSON format for upload to the GST portal.

Uploading to GST Portal:
1. Login: Log in to the GST portal using your credentials.
2. Navigate to GSTR-1: Go to the GSTR-1 section where you wish to upload the prepared

return.
3. Upload: Choose the JSON file exported from the Offline Utility and upload it to the portal.
4. Review: Review the uploaded data on the portal to ensure accuracy.



5. Submit: After verification, submit the return on the GST portal.
Conclusion:
The Offline Utility for GSTR-1 provides taxpayers with a convenient and flexible way to prepare
their GSTR-1 returns offline. By offering features such as bulk data entry, error checks, and data
import/export functionalities, it streamlines the return preparation process and helps taxpayers
comply with GST regulations effectively.


