In accounting, "drawings" refer to the withdrawals of assets (usually cash) by the
owner(s) of a business for personal use. It represents the amounts taken out of the
business by the owner(s) for their personal needs and is considered as a reduction
of the owner's equity in the business. Here's how you can record drawings in Tally
Prime:

Steps to Record Drawings in Tally Prime:

1. Navigate to Accounting Vouchers:

e From the Gateway of Tally, press "V" or select "Accounting Vouchers"

from the main menu.
2. Select Journal Voucher Type:

e Inthe Accounting Vouchers screen, select "F7: Journal" or press "F7"

on your keyboard to choose the Journal voucher type.
3. Enter Voucher Date:

e Specify the date when the withdrawal (drawing) is made by the
owner(s).

4. Debit Drawings Account:

e Inthe "Account" field of the first line, select the drawings account. The
drawings account typically represents the owner's equity in the
business and is used to record withdrawals made by the owner(s).

5. Enter Drawings Amount:

e Enter the amount of drawings in the "Debit" column. This represents the

amount withdrawn by the owner(s) from the business for personal use.
6. Credit Bank/Cash Account:

e |nthe "Account" field of the second line, select the bank or cash

account from which the drawings are made.
7. Enter Drawings Amount in Credit Column:

e Enter the same amount of drawings in the "Credit" column. This
indicates that the amount is being credited back to the bank or cash
account to reflect the reduction in the business's assets.

8. Save the Voucher:

e Review the voucher details to ensure accuracy. Once verified, press

"Ctrl + A" or click on "Accept" to save the voucher.
9. Confirmation:

e Tally Prime will prompt you to confirm the voucher. Confirm by pressing
"Y" or clicking "Yes."

10.View Reports:

e After saving the voucher, you can view reports such as the Balance
Sheet or Ledger Summary to verify that the drawings entry has been
recorded accurately.



Key Points to Remember:

e Drawings represent withdrawals made by the owner(s) for personal use and
are recorded as reductions of owner's equity in the business.

e |It's essential to distinguish between business transactions and personal
transactions to maintain accurate financial records.

e Regularly review financial statements and reconcile accounts to ensure the
accuracy of recorded transactions.

By following these steps, you can accurately record drawings in Tally Prime and
maintain transparent and reliable financial records for your business.



