Entering capital investments into Tally Prime is essential for accurately recording the
infusion of capital into your business. Here's a step-by-step guide on how to record
capital investment entries in Tally Prime:

Steps to Record Capital Investment Entry:

1. Navigate to Accounting Vouchers:

e From the Gateway of Tally, press "V" or select "Accounting Vouchers"

from the main menu.
2. Select Contra Voucher Type:

e Inthe Accounting Vouchers screen, select "F4: Contra" or press "F4" on

your keyboard to choose the Contra voucher type.
3. Enter Voucher Date:

e Specify the date of the capital investment. This is usually the date

when the funds are transferred into the business.
4. Enter Bank/Cash Account:

e Inthe "Account” field, select the bank or cash account where the capital
investment funds are being deposited. You can use the dropdown list
or type the account name manually.

5. Debit the Capital Account:

e Inthe "Debit" section, enter the capital account under which the
investment is being made. This could be a partner's capital account,
proprietor's capital account, or any other relevant capital account.

6. Enter Investment Amount:

e Enter the amount of capital being invested in the "Amount" field. This

represents the total value of funds being injected into the business.
7. Credit Bank/Cash Account:

e Inthe "Credit" section, select the same bank or cash account used in
step 4. This indicates that the funds are being deposited into this
account.

8. Save the Voucher:

e Review the voucher details to ensure accuracy. Once verified, press

"Ctrl + A" or click on "Accept" to save the voucher.
9. Confirmation:

e Tally Prime will prompt you to confirm the voucher. Confirm by pressing
"Y" or clicking "Yes."

10. Post-Dated Cheque Details (Optional):

e If the capital investment involves post-dated cheques, you can enter
the details accordingly by pressing "F12" and enabling the option for
post-dated voucher entry.

11.View Reports:



e After saving the voucher, you can view reports such as the Bank Book,
Capital Account Summary, and Balance Sheet to verify that the capital
investment entry has been recorded accurately.

Key Points to Remember:

e Always ensure that the capital investment entry is recorded accurately to
maintain the integrity of your financial records.

e Review and reconcile bank statements regularly to ensure that the recorded
transactions match the actual bank transactions.

e Consult with your accountant or financial advisor for guidance on recording
capital investments and maintaining accurate financial records in Tally Prime.

By following these steps, you can accurately record capital investment entries in
Tally Prime and maintain transparent and reliable financial records for your business.



